RETENTION OF RECORDS

If an applicant does not complete enroliment for the semester in which
admission is sought, the application must be renewed and the School of
Graduate Studies may request submission of such additional credentials
and information as will be required. Incomplete application files are
retained for a maximum of one year. A student who earns credit in a
master's-level program and later becomes inactive may be required

to reestablish his or her file. The Office of the Registrar will maintain

a transcript of graduate credit earned at Clayton State University
indefinitely.
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